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So, what exactly is
bookkeeping? So
glad you asked!

Bookkeeping is keeping records

of the day-to-day financial

activities in your business.

overwhelming,
Bookkeeping in your business can be 

which is why I want to share 6 tips that can

help you with the bookkeeping in your

business. Whether you are a solopreneur or

just starting your business, these tips will help

you keep the accounting and bookkeeping

organized throughout the year.
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Hi friend!
 

I'm Megan Villinis and I'm an

accountant, virtual

bookkeeper, and the one who

loves to help with your

numbers. I help small

business owners and

entrepreneurs get their

bookkeeping in order so they

can monitor the financial

health of their business.

Learn more about Megan
www.fais2vill.com

Instagram: @fais2vill 
Facebook: @fais2vill



1 SEPARATE YOUR ACCOUNTS
It is a best accounting practice to keep your

business and personal finances separate. I

recommend opening a separate business

checking and savings account for your business.

You get a separate statement each month and

you will not have to waste time picking out

business expenses from your personal account

for your taxes.

2
SET A ROUTINE
There are weekly duties like sending out

invoices and paying your bills. Set a day of

each week to do this. If you set a day once a

week to record your financial activities then

your monthly bookkeeping will be a breeze.

 

Each month you should reconcile your

accounts. A reconciliation ensures that all sales

or income and expenses are accounted for and

compared to your bank statement. Remember,

the bank can make mistakes too! Also, you

should make sure to organize and categorize all

business expenses monthly.

 

Once you get in the routine of doing your own

bookkeeping, it becomes so easy and will not

take as much time!
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3 INVEST IN ACCOUNTING SOFTWARE 

 

Accounting software like QuickBooks Online,

will make your weekly and monthly

bookkeeping routine so much easier and

efficient! You can link your business

applications like Square, Stripe, Dubsado, and

PayPal to the software.

 

The reconciliation and categorizing of your

business accounts can be done very easily using

accounting software, especially if you find one

that is cloud-based. A cloud-based software will

allow you to work in the software from

anywhere, even from your mobile device! How

cool, accounting functions right on your phone! 

 

One of my favorite functions of QuickBooks is

that I can send invoices to clients electronically

and they can pay me online. It's a win-win!

4 got clutter? get organized! 

 

If you are like me, then you can't think straight

if there is a huge mess in front of you. Do you

have financial documents stacked in a

miscellaneous folder or just piled up on the

corner of your desk? All you need is some

organization! Hubdoc is a cloud-based

application for keeping financial documents

organized in one place. If you prefer a more

tangible approach, labeling folders is a good

option too. I recommend labeling them by the

business activity, month, and year.
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5 get with a tax pro 

 

Running your own business comes with a lot of

questions. Taxes might not be the highest on

your list, but it can definitely have A LOT of

impact on your business. Find a tax professional

who can not only file your taxes, but who you

can go to with questions about your business in

general. You may need help figuring things out

like sales tax. Sales tax is different for every

state. Also, you may have to file quarterly tax

estimates. Plus, it's a great idea to consider your

business entity type with a tax professional.

Filing your taxes as an S-Corporation may be

more beneficial than a sole proprietor. Every

business is different, so get some help from a

professional!

6 remember the big picture 

 

After your bookkeeping is up-to-date, your

Profit & Loss Statement (P&L) will tell you the

financial health of your business. The P&L will

tell you if you are making money (profit) or

losing money (loss). This financial statement is

also good to be able to make realistic goals for

your business. Also, you won't have to worry

about scrambling to gather your financial

records at tax time. You will have way less

stress and you won't be dreading tax time

anymore. You will have a system in place and

complete organization all year long!
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